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Board of Assessors Meeting for xxxxxxx
Date:
Location:
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	1. Confirm minutes of meeting of...
	The Board of Assessors agrees that the Minutes of Meeting No. xxxx held on xxxx 2007 having been distributed, be taken as read and confirmed. Yes / No
	Any corrections?


	2. Business arising
What follow up occurred regarding students identified at that meeting as
(i) being at risk
(ii) having language difficulties
	Unit Code or Student Name
	Action taken 
	Comments by BOA and Course
Coordinators

	
	
	
	
	

	3. Identify academically at risk students
	Attach list
	Action required or already taken


	
	
	

	4. Identify students with language difficulties
	Attach list
	Action required or already taken. Chair to check whether there are any particular cohorts with language difficulties.


	
	
	

	5. Assessment
(i) List units in which the assessment processes did NOT follow the unit statement and the assessment criteria provided to students.

	Unit Code
	Reason why assessment differed
	Were students notified? When?

	

	
	
	
	
	

	(ii) List units where moderation of assessment items and of marking and grading did NOT take place in accordance with any relevant Academic Board Policy or, Faculty or School/College procedures.
	Unit Code
	What moderation was used if policies were not followed?

	

	
	
	
	

	(iii) List units where grades have not been checked for accuracy

	Unit Code
	Reason why grades have not been checked

	



	(iv) Were there any unforeseen events in the assessment processes of a unit?
	Unit Code
	What were the unforeseen events?
How were they solved?
	Will these events affect the unit in the future?
	Are other units affected? If so, which ones?


	
	
	
	
	

	(v) Does the Board of Assessors wish to seek an explanation from any unit assessor (Rule 3, Section 10, clause (56) of the 2007 Handbook)?
	Unit Code
	Comments by BOS/Action required


	(vi) For the units under review is there any evidence of equivalence of assessment standards with those common across other Australian universities in the discipline?
	Unit Code
	Where is the evidence for this? 

	Comments by BOA/Action required

	6. Have all interim notations (incomplete and Not Available) from the previous Board of Assessors meeting been converted to a final grade?
	Unit Code
	Reason why not converted 
	Comments by BOA/Action required

	
	
	
	
	

	
	
	
	
	


Once the above discussion has taken place the following motion will be put by the Chair:
The Board of Assessors agrees to:
(a) accept the grade submissions
LIST
OR
(b) accept the grade submissions as amended
LIST
OR
(c) reject, defer or seek further information on the following grade submissions
LIST
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